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The Law Review  
Print Process 
 
As a law student elected to serve on the editorial board for your 
respective journal or review, you already carry enormous 
responsibilities -- studying for classes, preparing for exams, 
possibly working a part-time job. Somehow between these 
events, you manage to learn and fulfill your many editorial board 
duties. The Sheridan Press The Sheridan Press The Sheridan Press The Sheridan Press understands that this is a hectic and 
high profile point in your student career. Therefore, we have 
developed a set of services to meet the needs of law students like 
you who are looking for a knowledgeable publishing-printing 
partner to alleviate some of the repetitive and time-consuming 
journal production tasks.  
 
This paper aims to acclimate you with each phase of the print 
process, from the point of submitting your electronic files to us, 
through to the mailing and delivery of your Law Review.  
Included are tips and tools you can utilize to speed up the 
publication process, simplify your involvement, and ultimately 
reduce production costs. 
  
 
Law Review Print Workflow 
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Creating PDFs to Submit  
Your Files 
 
In the first of our series of Law Review White Papers, titled The 
Sheridan Press Law Review Template, you were introduced to 
the Word-based customer formatting template that Sheridan Press 
provides at no cost to our customers. Once your journal articles 
have been processed through this template and you have made 
your final edit, it is now time to create print-ready electronic files 
to submit to the printer, called PDFs (PPPPage DDDDescription FFFFiles).   
 
By creating a PDF of your journal file, you ensure that all fonts 
and images will print as you see them on your own system.  
Word documents, on the other hand, may appear one way on 
your system, and print quite differently when accessed by your 
journal printer.  Therefore, the creation of a PDF, though a quick 
and simple step, is a critical step to ensure that what you see on 
your screen is what you get in the printed document – no font 
substitutions, no reflow issues, and no lost or resized images. 
 
The Sheridan Press will provide custom PDF Job Options 
required for creating print-ready files (depending on the software 
programs you currently use), and will provide the details to 
install those Job Options on your computer.  The following is just 
an example of the instructions we provide to accomplish this 
step: 
 
NOTE:  NOTE:  NOTE:  NOTE:  The following is the process for creating PDFs for 
Microsoft® Word WindowsOS, using the Distiller Port. 
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1)1)1)1) Sheridan Law Distiller Settings: 
 
• Copy the Sheridan_Law.joboptions file into the 

Adobe/Acrobatx.x/Distillr/Settings folder. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
2)2)2)2) Print Option: 
 
• With the Word file open, select the File Pull-down menu, ,then select  

Print. 
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3)3)3)3) Select Acrobat Distiller: 
 
• Using the Name Pull-down option, select the Acrobat Distiller as the name of 

the printer. 
 

• Click on Properties at the top of the screen. 
 
 
 
 
 
 
 
 
 
 
 
 
    
    
    
4)4)4)4) Adobe PDF Settings: 
 
• Click on Adobe PDF Settings. 
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5)5)5)5) Sheridan Law Job Options: 
 
• From the Conversion Settings pull-down options, select Sheridan_Law . 
 
• Click on OK to return to the print window. 
 
 
 
 
 
 
 
 
 
 
 
 
 
    
    
    
    
6)6)6)6) Create PDF file: 
 
• Click on OK to create a print-ready PDF file. 
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7)7)7)7) Name and Save Your PDF File: 
 
• Navigate to the location of the system where your PDF is to be saved. 
 
• Assign it a descriptive name 
        (Example: Author_namd_v2n1). 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
8)8)8)8) PDF Created: 
 

• The distilled PDF file will be created in the background. 
 
• The Acrobat program will be launched.  Click on the  Acrobat Icon to view 

the print-ready PDF file. 
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Once the article files, cover files, and offprint files are created, 
you are now ready to upload them to our FTP (File Transfer 
Protocol) site.  All password and log-in information is listed in 
your manual, along with instructions to post your files to the site. 
 

PDF Submission 
 
With your print-ready PDF files now loaded on our FTP site, 
your Sheridan Press Account Manager will instruct our Preflight 
Department to download the appropriate files and begin the 
initial review of your supplied files.  The Preflight operator will 
run a report that examines each of your supplied files and will 
identify anything that might cause problems later on in the print 
production process.  Some items they are looking for are: 
 
• Are all fonts embedded and sub-set? 
• Do your files match the page count given to the Account 

Manager? 
• Is there reflow?  (Reflow is a difference in the line breaks 

between what is on your supplied lasers and what is in the 
files. We perform a four-corner check of the supplied lasers 
versus the supplied files to check for inconsistencies.) 

• Do the pages have the specified trim size? 
• If there are images, are they properly embedded? 
 
If the Preflight operator notices anything that could cause 
problems in the print process, he/she notifies your Account 
Manager who then contacts you to discuss the appropriate next 
steps.  This is a key quality control check as it helps to ensure 
that the printed product will meet your expectations. 
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Your Account Manager 
 
The Account Manager is your center of communication.  He/she 
will track your publication from the time PDF’s arrive until your 
journal or review is in the mail.  All materials are directed to the 
Account Manager’s attention; you are encouraged to contact 
them with questions at any time throughout the print process. 
Your Account Manager is part of a team comprised of a Team 
Leader, backup Account Managers and an Account Assistant, all 
of whom are familiar with your publication and can answer 
questions if your Account Manager is unavailable when you call. 

 

The Blueline / Proof Stage 
 
Once our Preflight department approves your files for print 
production, your Account Manager initiates production planning 
for your journal and submits your files for blueline production.  
Bluelines are visual proofs that represent text and image 
placement of your covers and text pages.  It is important to note 
that bluelines do NOT represent print quality. The blueline stage 
is your last chance to make alterations.   
 
Once you receive and review your bluelines, you will either alert 
your Account Manager that all is in order, and send back the 
bluelines, or submit new PDFs if there are changes required.   
 
Bluelines typically come to you as hardcopy in an overnight 
package, and from there you have to pass the copy along to each 
person who needs to view the proofs and make suggested 
changes.  Because this can be both a time-consuming and costly 
process, The Sheridan Press has developed a service called 
Virtual Digital Bluelines Virtual Digital Bluelines Virtual Digital Bluelines Virtual Digital Bluelines which facilitates instant viewing of 
bluelines on your computer screen.   
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The benefits to using the Virtual Digital Blueline service are: 
 
1. A reduction in the transfer time of bluelines – Virtual 

Bluelines arrive the same day, whereas the hardcopy 
bluelines take 1 to 3 days to arrive at your office.  
Additionally, your approval is given via email, so you save on 
the return time as well.  By shortening this stage you can have 
the journal or review in readers’ hands much earlier, which 
helps increase the value of your publication. 

2. Instant distribution to everyone who views the bluelines – As 
noted in the diagram, you receive an email with an Internet 
link to the virtual proofs.  This email can then simply be 
forwarded on to each person who approves the bluelines, and 
everyone can perform their checks and make suggested 
changes in tandem.  This reduces the review time as you no 
longer need to pass along hardcopy. 

3. Lower postage costs – The average cost of an overnight 
package is $27, and hardcopy bluelines require two shipments 
– one from Sheridan to your office, and a return package.  
This means that you are spending an average of $54 per issue 
just on the postage back and forth, and for a quarterly 
publication, that’s $216 per year.  With perennial university 
budget cuts, this is an easy way to cut out some extra costs. 

 
If there are corrections to any pages at the blueline stage, we 
request that you perform the following two steps: 

1) Print out the relevant page from the computer, mark the 
correction, and FAX it to your account manager, then… 

2) Go back to the original Word file to make the correction, 
and create a new PDF of the changed pages (or of the 
entire article, whichever is easiest), and post this update to 
the FTP site.   

The combination of the new PDF and the faxed page is all 
that is needed to make the necessary corrections.   

 
Since post-PDF corrections are an added cost to you, we 
recommend that you make one final review of the pages before 
submitting the original PDFs – it is well worth the extra review. 
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Print Production and Binding 
 

After blueline approval, we image your paginated file onto plates 
for our sheetfed printing presses.  As the printed sheets come off 
the press, they are folded into mini-booklets called signatures, 
which typically represent 16- or 32-pages.  These signatures are 
then stacked on top of each other in page order, and placed on the 
print binder conveyor belt.  Once the signatures are stacked 
together, a strip of heated glue is applied to the left edge of the 
pages, and the cover is wrapped around the stack – creating a 
bound journal.  The journals then go through a brief cooling 
process before they are stacked together and trimmed on three 
sides leaving a stack of completely bound journals. 
 

Mailing/Distribution 
 

As mentioned, your Account Manager handles all of the details 
and materials from submission of PDFs to journals in the mail.  
By the blueline stage, your Account Manager will need your list 
of subscribers and bulk copy recipients to schedule the necessary 
mailing and shipping services.  For subscribers, we can either 
accept your printed mailing labels, or we can output labels from a 
supplied file for a nominal fee.  Microsoft Excel is the typical and 
widely accepted file format in which mailing lists are supplied, 
but we can test other tab-delimited file formats as well, to ensure 
compatibility.  A standing order to ship a certain number of 
copies to organizations, such as Hein, can be kept on file at 
Sheridan, but the mailing list file must be re-submitted each 
issue. 
 
For the subscriber copies, we can apply the labels directly to the 
cover, place them in envelopes, or individually polybag each 
copy for protection.  Each of these options has its own associated 
costs and benefits, so please ask your Sales Representative about 
the options available. 
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At Sheridan, we complete all of the necessary postal paperwork, 
sorting, and bagging, and the local Post Office comes to our plant 
twice a day for pickups and deliveries.  Because the regulations 
and requirements of the United States Post Office can sometimes 
be daunting, we have a Postal Support Representative on staff at 
Sheridan as a service to our customers. She not only keeps you 
informed of upcoming postal changes and increases, she actively 
looks for ways to mail your journal in the most efficient manner.  
 

Digital Printing 
 

At The Sheridan Press, we also offer a printing solution called 
Sheridan Digital PrintSheridan Digital PrintSheridan Digital PrintSheridan Digital Print for journals and law reviews with print 
runs of fewer than 500.  The digital print process begins with the 
same Preflight check of your supplied PDFs.  However, instead 
of creating metal printing plates, we image the PDF directly to 
our toner-based digital printing press.  Then we bind and trim the 
journals one by one, all within one printing unit. These bound 
journals will then go through the same mailing and shipping 
process as a traditionally printed journal. The benefit of short-run 
digital printing?  A significant reduction in working days in the 
print process – meaning your readers can have their copies earlier 
than other journals and reviews!  There is also often a cost 
savings to be gained with this service.  If your law review run 
length falls into this range, your Sheridan Sales Representative 
will be happy to discuss the potential savings for your 
publication. 
 

Offprints  
 
It is typical for authors to request a certain number of print copies 
of their articles. These orders are known as offprintsoffprintsoffprintsoffprints. At 
Sheridan, we print the selected article on our digital press, and 
create an article cover which matches the journal cover. Because 
this is a digital print process, you benefit from the time and cost 
savings that our digital print process affords.  Digitally produced 
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offprints afford you flexibility as well.  They can be ordered at 
the time of PDF submission and supplied with your journals, or 
ordered and supplied later, if necessary. 
 
 

What To Supply To Your Account Manager 
 

Below is a summary of the materials your Account Manager 
needs at each stage: 
 
At File Submission:At File Submission:At File Submission:At File Submission:    

• PDFs of the articles, posted to the FTP site. 
• Hardcopy lasers of the articles, printed from your final 

PDFs, from which the Preflight department will check 
your supplied files .  

• Cover files or updates to the cover file. 
• A cover letter or print order detailing the page range for 

the issue, the requested print run, author offprint orders 
along with shipping instructions for the offprints, and any 
bulk shipment information to Hein or other organizations. 

 
At Blueline Back (when you return the bluelines):At Blueline Back (when you return the bluelines):At Blueline Back (when you return the bluelines):At Blueline Back (when you return the bluelines):    

• The hardcopy bluelines (unless you are providing blueline 
approval digitally through virtual bluelines), with a signed 
approval on the first page of each signature, or indication 

• If corrections are required, new PDFs of the articles with 
corrections must be posted to the FTP site. 

• Your subscriber mailing labels, or Excel file of 
subscribers. 

• Final mailing and shipping instructions. 
 
 

of which pages need to be corrected. 




